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SECTION – A (10 × 1 = 10)

I. Fill in the blanks :

1. The short cut key used to take print out

is ———————.

2. RAM stands for ——————.

3. ———— is an operating system.
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3. Explain in detail about transferring data

between applications.

4. Discuss in detail the various tools used to

insert geometrical figures in paint.

5. Discuss in detail RAM and ROM.
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4.———— tool is used to insert

geometrical figures in print.

5.Hard disc is a —————-

6.———— key is used to close a Menu.

7.ROM stands for —————

8.————— is a fashion design software.

9.The shortcut key used for copy and paste

a figure is ————— and —————.

II.  State True (or) False :(5 × 1 = 5)

1.“Escape key” can be used to close a

menu.

2.Annotations are notes that acompany

slides in a presentation.

3.WWW stands for World Wide Web.

4.LAN stands for Local Area Network.

5.Digitiser is an input device used in apparel

industry.

SECTION – B(5 × 3 = 15)

Write short notes on any FOUR of the following.

III.  1. Key board.

2.Mail merge.

3.Accessories.

4.CPU.

5.Note pad.

6.Operating system.

7.Windows Excel.

SECTION – C(3 × 10 = 30)

Answer any THREE questions.

All questions carry equal marks.

IV. 1. Write the procedure to create a macro in

 Microsoft word.

2.Explain in detail about basic components

of a computer with block diagram.
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