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General Instructions :
1. Candidate must write his/her Roll Number on the first page of the question paper.

2. Please check the question paper to verify that the total pages and total number of
questions contained in the paper are the same as those printed on the top of the
first page. Also check to see that the questions are in sequential order.

3. Making any identification mark in the answer-book or writing Roll Number
anywhere other than the specified places will lead to disqualification of the
candidate.

4. Answers for questions, like matching, true or false, fill in the blanks, etc., are to be
given in the answer-book.

5. Write your Question Paper Code No. 53/HIS/1, Set [A] on the answer-book.
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Note : All questions are compulsory and carry marks as indicated against each
question.
e wsft y arfa § o w9y ¥ oiw e faw e #)
1. Fill in the blanks : 2x10=35
T T il gl I
(@) The command in the menu bar is used to access the bullets and

(b)

()

(d)

()

numbering dialog box.
T R W FHHE 1 ITAN Foigd IR 0T g i T U5 o (o TR

AT 2

FTP is used to promote files.

FTP &1 Y41 FIEH ! IgMET o4 o fou femam Strat 21

An is a system software that provides an interface for a user to
communicate.

U UHT U gifede® @ S SWhdl ol HAIE i % GU Ush HE TS
T B

When you start the computer system, the task bar appears on the
screen.

e 39 R T & A &, 9 98 BhE W TS BT 2

Check if you want the gridlines dividing the cells to be printed on
the page.

Ifg o 9red 2 R a1 fawtsa & areft fieesd g8 = fie @, @ Elepn]
it |
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(f) is an input device in which voice is used as input.

U ye feanew @ i sge % w0 & Srrarst s 3ugnT B |

(g9 CPU stands for )
CPU &1 90 2l

(h) The standard protocol used for sending e-mail is called

-0 49 % T e WIERRid ST TR ST 2

(i) view can be used to enter text on the slides easily.

TATEEd W A § TR T & foau B ESEIGRERIASICIRS

() devices accept data and instructions from the user.

IUHTU] ITATRA] § €21 317 ey s #td 21

2. State True or False : ¥%x10=5
Tl 91 Tora fafau

(a) Computer Language FORTRAN is wused to solve scientific and
mathematical problems.

FRE AT BReA (FORTRAN) 3T TR T THENeT &l & i o folg SR
fepan Srem 21

(b) OCR stands for Optical Character Reader.
Mo To o T YU AW IFifesher et et 7|

(c) Operating System is an application software.

AR foreen s Ufterehe Higear 2|

(d) Restore means the deleted file we sent back to the previous location.

fgr &1 o1 B, 78 (feefie) o & 7 wizat 1 g0 fise | ® am9e 99 ged 21
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(e) File management in Windows can be done through Windows Explorer.

fIeSrs § wied yeuH fIeis TeEwi® & wiegd 9 fomn S gehdn 21

(f) You cannot use custom dictionary to remove a word.

Teh I8 Wl B2 & [0 3710 HEH TeqehY ol TN el o Gehd 2 |

(g) Click the edit button to print the worksheet.
Fehefie Yfgd i & fofu guifed aed W fFass hifu|

(h) Using the contrasting colors for the text and background of slides is not a
good practice.

T 3R TS Al IBYH o 10 foww T1 1 TR U 1= 3199 4 ¢ |

(i) SMTP stands for Post Office Protocol.
SMTP 1 g1 19 4I&e ATHH Tk 2|

() File transfer procedure is a commonly used protocol for exchanging files
over any network.

FIEd TAFTROT Tishan, fhet off Jeaedh W wiEal & ARH-USH o o STHIR W s&aqTe
IERISIEEIGIR R EiCA G

3. Define the following terms (any two) : 1x2=2
ffaRaa vl 1 aferfed =i (15 7)

(a) Output Device

M3eYe feard

(b) Cell
o

(c) Word Processing Application

TE THRAT UfeeTehe™
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4. Write short notes on the following :

Ffeiaa w dfew feoafim iy

(a) Operating System
TR feen

(b) Data Source
2 |

(c) File Management in Windows
ESERRIEGR-ES T

(d) Slide Show View
TS WM

(e) HTML
To ?ﬁo THo Ucio

5. Differentiate between the following :

Ffefiad = = st fafew

(a) Web site and Web page
EELIECACIECERE |

(b) Normal view and Slide sorter view

A 3R TS "Wil

(c) Assembly language and High level language
3THeA! oies 3R T oldd ot

(d) Copying text and Moving text (cutting)
TR S IR [l o (i)

(e) Smart graphics and Auto shapes

T TfthaE 3T 3A7el |
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6. Answer the following :

Ffafiad o 3w @R

(a) Mr. Sharma is working in an organization as Office Assistant and he has
created one MS-Word document. Now, he is unable to perform the
following task, help him to do so by writing the steps : 2x2=4

(i) Save the documents by the file name as ‘Finalterm’

(ij) Print the document

off Iml FETET IS F TYH UH Ged H 0 T & W 38H Th MS-98
TEAES SR 2 o, 9 T w5 v % o semd €, 3% hen forge vE A &
%’Qﬂ?’dﬁﬁl’q:

(i) ‘Finalterm’ & &9 H ®IEd A1 ¥ TLATSSI ol U SHITeT
(ii) =EEs = fie Fifse

(b) Based on the following data, find the values of the expressions : 1x4=4
Fafaftaa sAiws & YR W =Sl & JH J1d i

20 15 4 5
33 10 24 24
23 4 32 2
4 7 8 20

(i) =(D1*2/D3) - A4
(i) =B2*C2/3 - A4)
(i) =SUM(AL : D1)/4

(v) =MAX(Al : D4)*MIN(A1 : D4)

* ok ok
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