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General Instructions :

1. Candidate must write his/her Roll Number on the first page of the question paper.

2. Please check the question paper to verify that the total pages and total number of
questions contained in the question paper are the same as those printed on the top
of the first page. Also check to see that the questions are in sequential order.

3. For the objective type of questions, you have to choose any one of the four
alternatives given in the question, i.e., A, B, C or D and indicate your correct
answer in the answer-book given to you separately.

4. Making any identification mark in the answer-book or writing Roll Number
anywhere other than the specified places will lead to disqualification of the
candidate.

S. Answers for questions, like matching, true or false, fill in the blanks, etc., are to be
given in the answer-book given separately.

6. Write your Question Paper Code No. 53/VOC/O, Set [A] on the answer-book.
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ORGANISATION OF LIBRARY MATERIALS

TUTAT ATHUT T ATEATI
(437)
Time : 3 Hours | [ Maximum Marks : 60
quT ;3 "0 | [ qurie : 60
Note : (i) Answer all the four Parts.

(i) Marks are indicated against each Part.
few . (i) weft =9) 9 A few eyl % I )
(i) SF W F 3k G fou U F |

PART-A
WHT—eh

Note : Answer any two questions. 10%x2=20

e : Tl 31 ol o Il

1. Discuss various physical forms of library catalogues.

T gt o o siifas et i =Ame w1

2. Describe various stacking methods deployed by libraries.

T o ToTu Iuctey fafirs U 1 YR ggfdaal o1 auH |

3. What is a call number? State various parts of a call number. Explain with
examples.

TG GE&AT FI1 87 TR &A1 o fafie Wi o &7 |IGetl Saredl |

4. List the functions of a library. Explain the use of photo-duplicating equipment
in a library.

AR o T oh! el & | TEashTerd H el -FidfciiyeRior 3UeRLul shl STRT S |
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PART-B

Note : Answer any four questions. 5x4=20
o ¢ R = Tl % I )

5. What are audio-visual materials? List various types of audio-visual materials
used in a library.

JA-q Tl 1 €7 Qs H WA fohu S areft fafve TR R gea-ge amtE i
o
6. Distinguish between Dictionary catalogue and Classified catalogue.
ITeEeh I = qAT afioha §= H 3T i
7. List various activities related to maintenance work of periodicals in libraries.
ATl H IR foTT o 3T=rid STqR&T i o fafve wei i g o |
8. What is book number? List the components of book number.
T W ¥ 1 wE §7 3 v g
9. Explain various categories of equipment found in libraries.
ToTerl § Ygad g arel fafi=r Sfoe % 3wt i e #i
10. Why is care and repair of library documents required all the time?

Tofl 1 TREAT 3T ATHA BT w1 A ® W F AT 27

PART-C
WRT—T

Note : Answer any ten questions. 1x10=10
Féw ol 3@ WAl % IW 3
11. What do you mean by notation?
3R | 31T AT GHeAd &
12. What are fixed shelves with double rows?

a1 gfert # fer ferfEt @ 87
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13.

14.

15.

16.

17.

18.

19.

20.

21.

22.

Give an idea about the frequency of periodicals.

RIS il TehRRHTETS 1 3gE i |

What is shelf list?
e foree o 27

Give the full form of UDC.
o o o T Tﬁ w9 3|

What is a reference book?

T e w7 37

Define library catalogue.
EAhIe T i g g

What is the standard size of the newspaper?

HHER-9F Sl G TRE 1 27

What is the necessity of library binding?
EdehTerd fSTeaarstl il 1 STTavashdl 37

Who are the enemies of books?

TEdeh % I FH 87

Which is the best way to arrange periodicals in libraries?

TF-ER13T ol Tt H for TR Haan & 8 Iaferd fohn ST =neu?

What is the difference between open-access system and closed-access system?

Heh- AN Ut U 3Ta%g - A woret o s ST @ R 7
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23. What is the formula for book number in colon classification?

I FATTI BRI h STFHR TEdsh T 1 BIHCAT FI1 27

24. Mention the size of the card catalogue.

1T T ATHR AT |

25. Name two methods of shelving used by libraries.
EshTerl g et -srawem i 9y fafeat sand |

PART-D
HT—H

Note : Write Yes’ or ‘No’ in the answer-book for all questions. %x20=10

Fdw ;. |t WAl % T SW-gfeas § B o T o

26. A periodical is usually an unbound work of one or more pieces of paper stapled
together.

TS TR U T AT AT gE Y R I g8 Afiedes Fid 2

27. Map is one type of microform.

A AISHI®H ol Toh Thi 2 |

28. Newspapers contain the World, National, State and Local news.

guER-w 8 fave, i, Tsehg it T 99 g 2 B

29. Periodicals are also known as newspapers.

RT3 sl GHER-uT o Fed 2|
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30. L stands for medicine in CC.

Hio Hio T SYfITH ol =T % fT L o1 J=RT foram i 21

31. The class number indicates in which section the book is shelved.

o AT TE Gohd 2dl @ Th Uy fore faurh @ wan 21

32. In addition to main classes, CC is supplemented by standard subdivisions,
geographical divisions, language and literature divisions.

& T o SAfdih, o Ho H FTIIH % 9 H HMH UMW, Hlifash favsH, s ud
wifeed fdTs= &1 T g3 2|

33. Call Number = Class Number

TEH G = 91 |&A

34. Melvil Dewey was responsible for creating the dictionary catalogue.

IR Gt ok SwaTal Hicad et 9|

35. A classified catalogue displays subject relationships as per the classification
schedule followed by the particular library.

Fffchd Gt T ToTer Y T SR Tt % STER WESRE i qEId 2 |

36. A dictionary catalogue has two parts, the classified part and the alphabetical
part.

IR T % 3 WET B &, SR W TR STgafvieh vl

37. Catalogue entries are prepared according to some classification schedule.

=t <l wfafsat foret affertor Jumel! o YR W S ST 2 |

38. In step-type racks, each step is about 2 inches deep and 6 inches high.
AT Tl H Tedsh =0 2 §9 T SR 6 3 ST Bl 2
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39.

40.

41.

42.

43.

44.

45.

The binding of periodicals requires special care and attention.

gt it fSeearsl W oy s 33 i sravaedr gt 2|

Proper care has to be taken while collating the periodical volumes before being
sent for binding.

Regamst 7 "9 | 4 UEe1sTi § @l i UHHA wH H GEgrl i STevashdl sl ¢ |

If some periodical issues are missing, the periodical volume cannot be bound.

Ffq afrEReT % FB 37 WA g, a1 3¢ SMoaag gl ol ST dehaT |

Vacuum cleaner is used to suck the dust from the books.

e R A T T @ e ) e o e S 2

Binding helps in strengthening the physique of the books and increases their
life.

eaurstt geaent w1 STl GReaT-sha = Y& il & 37T 3Th1 11 aIgret 2 |

Weeding is the process of withdrawal of unwanted documents from the shelves.

et UfhAT g Ye® W U ITETied Toi@l hi BT ST 2|

Systematic checking of library holdings is done by stock verification.

TSR T G JEshi i Gawerg Sfia sl St 2|

* ok ok
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