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General Instructions :
1. Candidate must write his/her Roll Number on the first page of the question paper.

2. Please check the question paper to verify that the total pages and total number of
questions contained in the question paper are the same as those printed on the top
of the first page. Also check to see that the questions are in sequential order.

3. For the objective type of questions, you have to choose any one of the four
alternatives given in the question, i.e., A, B, C or D and indicate your correct
answer in the answer-book given to you separately.

4. Making any identification mark in the answer-book or writing Roll Number
anywhere other than the specified places will lead to disqualification of the
candidate.

S. Answers for questions, like matching, true or false, fill in the blanks, etc., are to be
given in the answer-book.

6. Write your Question Paper Code No. 53/VOC/O, Set [A] on the answer-book.
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Time : 3 Hours | [ Maximum Marks : 60

Y ;3 U | [ qurie : 60

Note : (i) Attempt all the four Parts.

(i) Marks are indicated against each Part.
o (i) @ft TR e A g =)

(i) SF W F 3k G fou MU F |

PART—A
HT—h

Note : Answer any two questions. 10%x2=20
Fder ¢ ol &1 wAl o ST

1. What is accession record? Enumerate various forms of accession records
available in any library.

afarey sAferE @ 37 forell qedeher # ey fafyd wehR o afurg Sl o1 avi |

2. Mention about the control record and statistical record available in the
circulation section of a library.

TR o iEeH STgAT § TEfad e stficra qun difessh! sitiera 1 auH |

3. Define a shelf list and a library catalogue. Write the distinctive features of both.

ek G TAT GEIRIT Gl ! TRATNT HE | Weh G T JEaRied g 6l @ faeimang
fora |

4. Describe three-card system in the periodical section of a library.

AT o AR STWRT | e Soreft s 9o i |
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PART—B

Note : Answer any four questions. 5x4=20
o ¢ R = Tl % I )
5. Explain what is statistical record of a library. Write its uses.

TEARICTT 1 HIFCTsh! ATTRg 1 &, THe | 36k SUAN &l ford |

6. Write about the control records of the technical section of a library.

AT o qehrehl TR H agd Harw=Iur 31fier@ o o) ¥ o |

7. Mention about the functions of a shelf list.

I G o FHET T qUH P

8. Write about the importance and methods of recording receipt of periodicals.
R ThRE! i I % Fhie & "™ ud wgfadi & ar § o |

9. Describe the types of card used in a Kardex system.

FHTedd YTl § 3TN foh, ST e o TehRI hl U9 o |

10. Write about the computerized charging system.
FFE{gRA =TS T o 9R § o |
PART—C
WIT—T

Note : Answer any ten questions. 1x10=10
Féw ol 3@ WAl % IW T
11. What are the types of library records?

JEIe Al % JhR = &7

12. What is the difference between bill register and budget allocation register?

ot gt o sste 3reied Osft § Fr arde 87

438/VOC/928 4



13. Write about the authority file for classification.

Fffertor o foTu 3Tienfdt wiga o 9R # ford |

14. What are the different activities of the circulation section of the library?

TEAhTeT o UiEe ST o fafim wrferama w87

15. What do you understand by multi-volume books?

TE-TUE! T § 3T A1 WA @7

16. What is interlibrary loan?
SR 0 #4127

17. What are the informations given in an accession register?

g sfierg § & T8 gETe o aR | fod |

18. What are the informations given in a main catalogue card?

e g e § A T g F o A e

19. What is collation?
AT T 27

20. What are the three different cards in three-card system?

o gurredt o = fafse goent & 9w ford )

21. What is Kardex system?
TS Ut 1 27

22. What are the purposes of registration of members?

HaE] % USTeRTT o 9T 329 87
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23. What is Newark charging system?
Jareh =it yomeft @ 37

24. What do you understand by charging of overdues?

e agef @ 379 F=I T &
25. What is dummy?
zuft @ 27
PART—D
HT—H
Note : (i) Answer all questions. 2x20=10

(ii) Write your answer as ‘Yes’ or ‘No’ in the answer-book.
o () =l gl F WD)

(i) I T W T # A -yt # fag
26. Renewal of book means sending of reminder.

A o FeRT ¥ qTead § TRe WSl |

27. The overdue charge system is necessary in the library because it is a measure
of control over proper use of books.

ST Yook TGl JEaenTad | 3Tfd STavash & Fifh 3q8 JEdehi 1 31k SUNT A oh [0
¥ geErar fierdt 2l

28. The important jobs involved in administration work are—registration of
members, lending of books, renewal of books, etc.

TR fodT # BHaTel e HEl H WA e—daEl 1 TSentol, TEiehi ohl IUR &A1, TR
T e, e |

29. The method of keeping readers away from the bookshelves is closed access.

TEAh] I 5@ AT § Td §¢ TEHi 1 Igd § W T@AT a8 Faee & |
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30. Sometimes a library has to borrow a book required by one of its members.

Ffl-Ffl T HI IO Bk G AR TS YEAh bl I JEAHICE H RO 9 OHIAAT
EECIR

31. Sending reminders for the overdue books is one of the most important jobs of
the acquisition section.

Al qEdhl TR H Al & [y SR0-09 491 9RUen STgEm o T HEwe
e 21

32. Dummy system was widely prevalent in 19th and early 20th century.
<ol woTet 19 qe qd 206 et § ekl J=fad g |

33. The purpose of registration of members is to know the borrowers.

HeET o USRIl h1 329 IR o ITedl sl AT 21

34. The method of recording periodicals registration developed by Dr. S. R.
Ranganathan is three-card system.

o THo 3o UM GHI U o U0l o fehie & fou faesfaq womeft B gomet
2l

35. The register system is suitable to small libraries acquiring up to 30-40
periodicals.

TRt JoTeft B2 qeashrera, ST&f 30-40 UBehd ATt 2, aef 3wt 71

36. Accession number is a unique number to a volume entered in a catalogue card.

TR AT TR G | ESt ol TS Tk TSEmil Sl JATEed Tk I T 2 |

37. Shelf list card is arranged by call number.
e Al IS HI ATEM TR 6 5 Faread o S g1
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38.

39.

40.

41.

42.

43.

44.

45.

Each item added to the library is entered in the accession register.

JEqeRIerd | IMTHe 1 SHaTelt Sl qresammit afaren usft # ast i S

Control records and statistical records are two kinds of records available in
a library.

= stficia qon difersdh! sifeig Jease # 3uciey a1 WK o e |

The process of verifying library stock is SDI.
EIRICTT WER o HeATdH I hl Tho Slo 3o gl STl ¢ |

A system of number or letters used to represent a subject is known as tracing.

foret T =t ufefaferca s & for 31t o e1erd Y woredt 1 2R =a 2

Shelf list is used as inventory check.

It gt 1 3T St e % T g 2

Shelf list is kept away from the public catalogue.
e YA I TS gl B g T ST 2 |

The date is written on the left-hand column of the page in accession register.

ufree oSt § gss % e gt o § fafy forefh st 2

Number of bibliographies compiled is the control record of reference section.

I TE T g A T el favm o fre afie 2
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